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General information for candidates

Waste Watch

Waste Watch is part of Keep Britain Tidy. Our programme is about inspiring and helping people to waste less, our vision is a world where we use resources effectively, live sustainably and make a positive contribution to the environment.
Equal opportunities

We wish to employ the best possible staff and aims to introduce measures to give equality of opportunity in its employment practices so that no person should receive less favourable treatment on the grounds of age, colour, race, creed, gender, marital status, nationality, national origin, ethnic origin, disability, sexual orientation, HIV antibody status or AIDS.

We are committed to taking positive action to combat direct or indirect discrimination in all areas of its work. 

We encourage applicants to identify their suitability for the post by applying relevant experiences and qualifications to the requirements of the job.  Relevant experience does not only mean paid employment, it can mean voluntary work and personal experiences, and applicants are encouraged to share with us any life experiences which they feel are relevant.

Applications

All applications should be made on the enclosed form and include the names of two referees. Please do not enclose CVs or additional literature; they will not be accounted for in the recruitment process.

Enclosed with this information are a detailed job description and a person specification. Further information about Waste Watch can be found on our website at www.wastewatch.org.uk
Please ensure, in completing the application form, that you explain clearly how your experience and qualifications relate to the points enumerated in the person specification.  

Applications should be marked Private and Confidential and returned with the appropriate Job Reference e.g. ED - OFF also clearly marked on the envelope to:

Waste Watch

56-64 Leonard Street

London 

EC2A 4LT

You are also welcome to complete the application form electronically and email it to us at: recruitment@wastewatch.org.uk

If you email the form you do not need to sign it.

Closing dates for applications and interview dates are detailed on the job advertisement, however, in case of uncertainty please phone us to ensure that you meet the deadline.

We regret that, owing to the time and costs involved, we are able to notify only those candidates who have been shortlisted. We thank you for your interest.
Application form

Section 1 – legal right to work in the UK
Please note: failure to complete Section 1 in full means that your application will not be considered.
	Can you provide evidence of eligibility to work within the UK?
YES / NO



	If you have a visa that allows you to work, please state:

What type (e.g. student, youth mobility, Tier 1):

Restrictions (e.g. working hours allowed):

Valid until:


	Nationality/citizenship:



To enable us to comply with our obligations under the Immigration, Asylum and Nationality Act 2006, you will be asked to provide written proof of your right to work in the United Kingdom, before any job offer is made to you.  You will be given details of the original document or documents which are required at the appropriate time.  

Section 2 – personal details
	Name and reference of the job you are applying for:


	Surname:


	Full name/s: 


	Permanent address including postcode:


	Telephone number (home): 


	Telephone number (work):


	Mobile number:



	Email address:


	State of health (please indicate also number of days off for illness in the past two years):

Have you had any serious illness in the last five years?


	

	Please supply details of two referees, specifying your relationship to them.  These should not include relatives, partners or friends.  If you are in current employment, one reference must be from your current employer. All appointments are subject to the receipt of satisfactory references.

1)

2)



	ADDITIONAL INFORMATION

Do you have an unspent criminal conviction? 
  

YES/NO (please delete as applicable)

(If yes, please give brief details)

Please note: this form is applicable for all positions except those which are exempt from the provisions of the Rehabilitation of Offenders Act 1974.



	In accordance with the Data Protection Act 1998 I give my consent for the information contained in this form to be processed in accordance with the Waste Watch policy for the purposes of recruitment and employment. I understand that if appointed, this application form will become part of my personal file and that if I am short listed, but not appointed it will be stored for up to 6 months then destroyed.



	Signed (no need when emailing):                                                Date:



	


Section 3 – qualifications, skills and experience
INITIALS:

Please put your initials at the top of each of the following pages where indicated. The pages of your application with your personal details will not be seen by the person shortlisting.
	Education: 
Please include dates, school/college attended and qualifications obtained.

	

	Employment in chronological order: (including part-time, holiday jobs or voluntary work lasting more than six weeks)
Dates                    Name and address         Position held/                          Reason for leaving
From  to                of employer                     summary of duties

	

	Present post:


	Present or most recent salary:



	When could you take up appointment?




INITIALS:
	ANY OTHER RELEVANT TRAINING

Please give details of any additional qualifications, membership of Professional Bodies, training you have undertaken or are currently undertaking which may be relevant to this application.  



	PERSON SPECIFICATION 

Please read the job description carefully and address each of the skills and experiences required, stating why your knowledge, skills and experience match what we are looking for.  



	


INITIALS:

	SUPPORTING INFORMATION

Please use this space to provide any additional information you think is relevant to your application to this post.



EQUAL OPPORTUNITIES MONITORING INFORMATION

WASTE WATCH EMPLOYMENT POLICY

Waste Watch is working towards becoming an equal opportunities employer, and is currently developing its policy in terms of the recruitment of staff.  We would appreciate it if all applicants would complete the form below to help us with the implementation and monitoring of this policy. Thank you.

APPLICATION FOR THE POST OF: 

	


SYMBOL 168 \f "Symbol" \s 10 \h
MY SEX IS:     FEMALE
SYMBOL 111 \f "Wingdings"



MALE


SYMBOL 111 \f "Wingdings"
SYMBOL 168 \f "Symbol" \s 10 \h
I WOULD DESCRIBE MY ETHNIC ORIGIN AS:

WHITE


SYMBOL 111 \f "Wingdings"



BANGLADESHI

SYMBOL 111 \f "Wingdings"
BLACK CARIBBEAN
SYMBOL 111 \f "Wingdings"



INDIAN


SYMBOL 111 \f "Wingdings"
BLACK AFRICAN

SYMBOL 111 \f "Wingdings"



PAKISTANI

SYMBOL 111 \f "Wingdings"
BLACK OTHER

SYMBOL 111 \f "Wingdings"



CHINESE

SYMBOL 111 \f "Wingdings"
ANY OTHER ETHNIC GROUP (PLEASE STATE):

SYMBOL 168 \f "Symbol" \s 10 \h
MY AGE IS:

19 OR UNDER SYMBOL 111 \f "Wingdings"
20-29
SYMBOL 111 \f "Wingdings"
30-39
SYMBOL 111 \f "Wingdings" 40-49
SYMBOL 111 \f "Wingdings" 50-59
SYMBOL 111 \f "Wingdings" 60+
SYMBOL 111 \f "Wingdings"
SYMBOL 168 \f "Symbol" \s 10 \h
DO YOU HAVE A DISABILITY?



YES

SYMBOL 111 \f "Wingdings"




NO


SYMBOL 111 \f "Wingdings"
IF YES, ARE YOU REGISTERED?
YES

SYMBOL 111 \f "Wingdings"




NO


SYMBOL 111 \f "Wingdings"
SYMBOL 168 \f "Symbol" \s 10 \h
DO YOU HAVE ANY DEPENDANTS WHO RELY ON YOU FOR DAY CARE?
YES

SYMBOL 111 \f "Wingdings"




NO


SYMBOL 111 \f "Wingdings"
IF YES, ARE THEY:

CHILDREN (UNDER 16)
SYMBOL 111 \f "Wingdings"


SICK OR ELDERLY 
SYMBOL 111 \f "Wingdings"
WHERE DID YOU SEE THIS POST ADVERTISED? (please be specific)
	


This monitoring form is completely confidential, and the information enclosed will not be made available to the shortlist or interview panel.  No data taken from this form will be used in personnel files.

